
The purpose of this document is to provide general guidance 
for ANU staff who may be transitioning to alternative 
employment, either within or external to ANU.

This document provides a range of resources and supports 
on wellbeing, superannuation, career transition and ANU 
internal job seeking.

The People and Culture Division acknowledges the 
support from, and collaboration with, the ANU Careers and 
Employability, and CBE Careers teams in preparing this 
document.

Career Transition Guide
general guidance 

Contact: If you need additional support or have questions 
please get in touch with your relevant HR contact 
HR Business Partner Contact List

https://services.anu.edu.au/business-units/people-culture-division/business-partnering
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Career transition support

There are a number of resources that staff can access to assist with considering alternative 
employment within or external to ANU. 

Superannuation - UniSuper
If you are a member of UniSuper, remember that UniSuper has an office on-site in 
Kambri where you can book an appointment to speak with a super consultant in 
person. Alternatively, UniSuper also offers online appointments. 

MetLife 360Health
UniSuper members, and their immediate 
family, have unlimited, free access to a 
range of virtual health services provided by 
MetLife 360Health. These services include:
• Mental Health
• Nutrition
• Fitness and Mobility
• Expert Medical Opinion
• Ask a Clinician
• Menopause Support
• Recovery Support  

LinkedIn Learning
LinkedIn Learning is a repository of professional learning and development content. 
The following modules are useful to explore.

Get in touch with MetLife 360Health directly for more information and to book 
these services.

Wellbeing and care

• Preparing Yourself For Change (28 mins)
• Coping Strategies in Difficult Times (34 

mins)
• Overcoming Overwhelm (18 mins)

Job seeking resources

• Nano Tips for Writing a Resume (9 mins)
• Resume Tips for Leaders and Managers 

(36 mins)
• Finding a Job (39 mins)
• The Step-By-Step Guide to Reinventing 

Yourself (29 mins)

https://forms.unisuper.com.au/s/bookings
https://www.metlife.com.au/360health/
https://www.metlife.com.au/360health/
https://www.linkedin.com/learning/preparing-yourself-for-change-24296690?u=104
https://www.linkedin.com/learning/coping-strategies-in-difficult-times/be-honest?autoSkip=true&resume=false&u=44289756
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Flearning%2Fovercoming-overwhelm%2Fknow-your-priorities-to-prevent-becoming-overwhelmed-16455185%3Fu%3D104&data=05%7C02%7Crichard.farran%40anu.edu.au%7C8cd6137063e44ced91db08dcf190158b%7Ce37d725cab5c46249ae5f0533e486437%7C0%7C0%7C638650849129772301%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=pFw9UauIUAGXedaCil4UBTPTouJy9SauACXuNtkqvss%3D&reserved=0
https://www.linkedin.com/learning/nano-tips-for-writing-a-resume-with-sho-dewan/adding-keywords-to-your-resume?resume=false&u=44289756
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Flearning%2Fresume-tips-for-leaders-and-managers%2Fguide-to-writing-a-modern-executive-resume%3Fautoplay%3Dtrue%26u%3D104&data=05%7C02%7Crichard.farran%40anu.edu.au%7C8cd6137063e44ced91db08dcf190158b%7Ce37d725cab5c46249ae5f0533e486437%7C0%7C0%7C638650849129828907%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=vJ7BgYBVbnScejekj0H8nrtQYW6iG%2F2eD%2B0Ezt5tPbw%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Flearning%2Ffinding-a-job%2Fwelcome%3Fautoplay%3Dtrue%26u%3D104&data=05%7C02%7Crichard.farran%40anu.edu.au%7C8cd6137063e44ced91db08dcf190158b%7Ce37d725cab5c46249ae5f0533e486437%7C0%7C0%7C638650849129861994%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=LAwWtcJeLeYus14ItkvNk36KgJN5uRNpTJlWoGW2zsg%3D&reserved=0
https://www.linkedin.com/learning-login/share?account=44289756&forceAccount=false&redirect=https%3A%2F%2Fwww.linkedin.com%2Flearning%2Fthe-step-by-step-guide-to-reinventing-yourself%3Ftrk%3Dshare_ent_url%26shareId%3Dgra1aiEFQF6zD7%252BtumiENA%253D%253D
https://www.linkedin.com/learning-login/share?account=44289756&forceAccount=false&redirect=https%3A%2F%2Fwww.linkedin.com%2Flearning%2Fthe-step-by-step-guide-to-reinventing-yourself%3Ftrk%3Dshare_ent_url%26shareId%3Dgra1aiEFQF6zD7%252BtumiENA%253D%253D
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ANU College of Business and Economics (CBE) employability 
content
The CBE Careers team has developed practical guidance to assist people with steps 
such as updating your resume, using LinkedIn and preparing pitches and expressions 
of interest.
• Resumes
• Managing your career personal brand

APS RecruitAbility scheme - options for people with disability
The RecruitAbility Scheme encourages the employment of people with disability in 
the Australian Public Service (APS). You can read the full details of the scheme and 
apply for APS jobs via the website here. 

Further information and resources are also available through Job Access. 

Remember your networks. Networking is an important tool for personal and professional 
development, providing numerous benefits. First, it increases your opportunities, as upcoming 
vacancies are often communicated verbally before they are advertised. Referrals might also 
assist with being considered for vacancies if people know your skillset and are aware you are 
looking for work. Building a diverse professional network increases access to opportunities. 

Networking

LinkedIn learning calendars

• Download the LinkedIn Learning Thriving Through Change Calendar 

• Download the LinkedIn Learning Guide to Generative AI Calendar

Employees can access LinkedIn Learning here using their ANU login credentials. 
Some LinkedIn Learning modules refer to AI tools. Note that the recommended AI tool of the 
University is MS Copilot.

Second, networking fosters knowledge sharing. Engaging with 
professionals from various fields exposes you to new ideas, 
trends, and best practices, which can enhance your skill set 
and industry understanding. This exchange can also lead to 
mentorship opportunities that offer guidance and advice for 
career growth.

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fservices.anu.edu.au%2Ffiles%2F2024-11%2FResume%2520presentation.pptx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fservices.anu.edu.au%2Ffiles%2F2024-11%2FManaging%2520your%2520career%2520personal%2520brand%2520presentation.pptx&wdOrigin=BROWSELINK
https://www.apsc.gov.au/working-aps/diversity-and-inclusion/disability/recruitability/recruitability-scheme-guide-applicants
https://www.jobaccess.gov.au/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fcontent.linkedin.com%2Fcontent%2Fdam%2Fme%2Flearning%2Fen-us%2Fimages%2Freference-cards%2FThriving-Through-Change-Learner-Calendar.pptx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fcontent.linkedin.com%2Fcontent%2Fdam%2Fme%2Flearning%2Fen-us%2Fimages%2Freference-cards%2FBeginners-Guide-Generative-AI-Calendar.pptx&wdOrigin=BROWSELINK
https://services.anu.edu.au/human-resources/supporting-development/linkedin-learning
https://learningandteaching.anu.edu.au/resources/how-to-access-and-use-microsoft-copilot/
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Applying for other internal jobs at ANU
• Staff can explore available opportunities on the ANU Jobs site, including registering to 

receive alerts for opportunities, such as internal opportunities.

• Further guidance information on applying for positions at ANU is available here.

Networking can also boost your visibility and credibility. By 
connecting with influential individuals, you can establish a 
personal brand and reputation which means you might be 
considered favourably should suitable opportunities arise.

Moreover, it helps to develop professional social skills 
and confidence. Regular interactions with peers enhance 
communication abilities and comfort in social settings, which 
are essential in any professional environment.

Finally, networking can provide emotional support through shared experiences, reducing 
feelings of isolation. Connecting with others who have or are currently navigating similar 
challenges can motivate and inspire resilience. In summary, effective networking is foundational 
for career advancement, professional learning, and personal growth.

The following LinkedIn Learning course provides a comprehensive guide to professional 
networking: Professional Networking and Influence. 

https://www.anu.edu.au/jobs
https://www.anu.edu.au/jobs/applying-for-a-position-at-anu
https://www.linkedin.com/learning/professional-networking-and-influence/why-do-we-need-a-network?resume=false&u=44289756
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Changes in our circumstances, particularly when outside of our control, can 
be unsettling. Please remember the free and confidential support services 
available to staff through the Employee Assistance Program (EAP), as well 
as through MetLife 360Health (details on page 1 of this document), for 
UniSuper members.

Assure Program support
Assure is one of the University’s EAP providers. Assure has resources 
available to support you during times of change and uncertainty. 
This resource provides some important information on self-care. Tip 
sheets are available on a wide range of topics such as Taking control 
of your finances, the Neuroscience of resilience and Self-esteem and 
positive thinking.

You and your family members can request an appointment with 
experienced external professionals for confidential counselling, 
support and coaching including financial coaching. You can access 
up to a total of four EAP sessions per calendar year for yourself or 
family members.

Lifeline | Beyond Blue
Lifeline and Beyond Blue provide 24/7 support and resources for anyone experiencing difficult 
circumstances. If you’re dealing with symptoms of depression, anxiety or distress, Lifeline and 
Beyond Blue will talk through the challenges you’re facing and provide support for your mental 
wellbeing.

13Yarn (13 92 76) 
13Yarn is a free and confidential service for Aboriginal and 
Torres Strait Islander people, that connects you to a Lifeline 
trained Aboriginal and/or Torres Strait Islander Crisis 
Supporter over the phone.  This provider can be accessed at 
any time, offering a culturally safe space to yarn, where your 
story is heard without shame or judgement.

This resource provides some support on coping with anxiety, 
with suggestions for getting back on track.

Wellbeing

https://services.anu.edu.au/human-resources/wellbeing/employee-assistance-program
https://www.metlife.com.au/360health/
https://assureprograms.com.au/resources/major-event-resources/self-care-during-times-of-uncertainty/
https://assureprograms.com.au/resources/tip-sheets/
https://assureprograms.com.au/resources/tip-sheets/
https://assureprograms.com.au/category-tip-sheets/taking-control-of-your-finances/
https://assureprograms.com.au/category-tip-sheets/taking-control-of-your-finances/
https://assureprograms.com.au/category-tip-sheets/the-neuroscience-of-resilience/
https://assureprograms.com.au/self-esteem/self-esteem-positive-thinking/
https://assureprograms.com.au/self-esteem/self-esteem-positive-thinking/
https://assureprograms.com.au/services/employees-family-members/
https://www.lifeline.org.au/
https://www.beyondblue.org.au/
https://www.13yarn.org.au/about-us
https://cdn.prod.website-files.com/61ef8a4fe1c6faaa593e22eb/651f46a3c73864e08567f31f_Anxiety%20in%20Mob.pdf
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Category Description

Career 
Guidance

ANU Careers Guide

Covers all elements of career development- exploring options, connecting 

with jobs and employers and the selection process including sample 

resumes, cover letters and addressing selection criteria.

My way employability

Discover strengths for the workplace or further education. Identify 

and communicate sensory preferences and skills. Set goals based on 

personalised suggestions. Create a team to support your progress.

Job Searching

Department of Employment and Workplace Relations – Job Hub

One stop shop for many job search sites including public service-APS, ACT 

Govt, State Govt and Councils, not-for-profit/community sector and some 

private sector.

Networking Video1   Video2

Using your network is a key part of job searching to access what some 

people refer to as the hidden job market. These helpful videos can help 

reframe your thinking of how to approach networking not as something you 

do, but something you are part of.

Interview 
Preparation

Indeed

Indeed is one of the most popular global job boards, this link provides 

common questions, answers and advice to help you prepare for interviews.

Google Interview Warmup

This site provides online simulated interview practice. The AI enabled site 

caters to specific industries or general interviews, records a transcript and 

helps you analyse your responses.

If you need additional support or have questions, please get in touch with your relevant HR 
Business Partner: HR Business Partner Contact List

Additional Resources

https://dev-gateway.anu.edu.au/files/2023-11/ANU%20Careers%20Guide%20-Final%20for%20print%20-PDF%20for%20website_0.pdf
https://mywayemployability.au/
https://www.dewr.gov.au/jobs-hub/find-employers-hiring-now
https://www.youtube.com/watch?v=j8cfh6WdHn0
https://www.youtube.com/watch?v=b6Wf28GttcY
https://au.indeed.com/career-advice/interviewing
https://grow.google/certificates/interview-warmup/
https://services.anu.edu.au/business-units/people-culture-division/business-partnering

