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Change your personal details
Submit this form to request a change or correction to your primary (legal) name, title, or date of birth on your ANU student record.

Before completing this form
You can update your preferred name, gender, address and phone number directly in ANUHub. You do not need to submit this form for these changes.

For instructions and further information, see Change your personal and contact details.

	Submission
Email your completed form and any required supporting documentation to student@anu.edu.au. 

Student Hubs will review your request and contact you if further information or identity verification is required. 




1. Your details
	
	

	Family name
	Click or tap here to enter text.
	
	

	First/given name
	Click or tap here to enter text.
	
	

	Phone number
	Click or tap here to enter text.
	
	

	ANU student ID
	Click or tap here to enter text.
	
	

	Are you preparing to confer? 
	☐  Yes
	☐  No

	
	

	If yes, what is your intended conferral round or date? 
	Click or tap here to enter text.
	
	

	If you are preparing to confer, please refer to the relevant webpage for the submission deadline for your change of personal details request: 

· July and December conferrals

· Out of Session Conferral of Award

	
	





2. Change requested
	
	

	Select the details you want to change
	☐  Primary name
	☐  Title
	☐  Date of birth

	
	

	Primary name

	

	Change or correct your primary (legal) name
Complete this section only if you are requesting a change or correction to your primary (legal) name.

Enter your name exactly as you want it to appear, including capitalisation. Your requested name must match your government-issued identification.

System limitations
· Special characters: ANUHub cannot record special characters, such as accents.
· Single names: If you have only one name, enter it in the Family name field and leave the First/Given name field blank. ANU will enter a full stop in the Given name field to meet system requirements and manually correct your name on your official conferral documents.


	

	
	Family name
	Click or tap here to enter text.
	
	First/given name
	Click or tap here to enter text.
	
	Middle name
	Click or tap here to enter text.
	
	

	Title

	

	Complete only if requesting a change or correction of your title. 

	

	
	Title
	Click or tap here to enter text.
	
	

	Date of birth

	

	Complete only if requesting a correction of your date of birth. 

	

	
	Day
	Click or tap here to enter text.
	
	Month
	Click or tap here to enter text.
	
	Year
	Click or tap here to enter text.
	
	

	Reason for change (optional)

	

	Provide additional context if it will assist staff processing the change. 

	

	Click or tap here to enter text.




3. Supporting documentation
	
	

	Provide documentation supporting your requested change, where required:

· Name or date of birth: Official documentation showing or supporting the correct details (e.g. passport, birth certificate, marriage certificate or change-of-name certificate). Minor corrections, such as capitalisation, may not require evidence.

· Academic or professional title (e.g. Dr or Professor): Evidence of your qualification, registration or appointment may be requested.

· Personal title (e.g. Mr, Ms, Mrs, Miss or Mx): No supporting documentation required.

	
	

	☐	I have attached supporting documentation, where required.


 
4. Identity verification and declaration
	
	

	If submitting this form from a non-ANU email address, you must attach a colour copy of government-issued photo ID (e.g. passport or driver's licence), unless it is already included in your supporting documentation.

ANU will delete your identity document after verification is complete.

	
	

	☐	I have attached the required photo ID, either as supporting documentation or separately.

	
	

	Declaration

	· The information I have provided is true and complete to the best of my knowledge, and I have provided supporting documentation where required. 

· ANU may contact me for additional information or identity verification before processing my request.

· If I am preparing to confer, I am responsible for checking the relevant name-change deadline and submitting my request in sufficient time. Changes submitted after the deadline may not be reflected on my conferral documents.

· Changes to my student record will not automatically update academic documents already issued. If I request replacement documents following a name change, additional fees may apply.

· ANU will handle my personal information in accordance with the ANU Privacy Policy. 

	
	

	☐	I have read and understood the declaration above and confirm that the information I have provided is accurate.

	
	

	Email your completed form and documents to student@anu.edu.au. 
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